
 
 

TOP  10 TIPS FOR FUNDING APPLICATIONS  
 
 

- Make sure your project meets the fund’s criteria .  If you 
don’t,  they will not be able to consider your application,  and 
you will have wasted your time applying.  Seek clarification 
from the funder if you are not sure if your project meets the 
criteria.  

 
- Answer all the questions  … even if some of them seem very 

similar.  Better to repeat things than leave answers blank.  Very 
short answers (sentence or less) are rarely going to be 
enough , but at the same time don’t waffle and include  
unnecessary information.  
 

- Provide all the supporting documents  that they ask for.  They 
may not be able to consider your application otherwise.  This 
will almost always include your constitution, latest accounts 
and quotes for your project.  

 
- You can often request help and advice from the funder  if you 

are having problems with the application or  require guidance.  
Some funders prefer to have a conversation about your 
project  before you submit an application. This can be very 
worthwhile.  
 

- If you are required to provide evidence of community 
support for your project,  make sure you can do this .  If it’s an 
existing  project, have figures for the number of people using 
your service/ facility, ask people and local organisations for 
testimonials and letters of support.  If it’s a new project carry 
out a survey or similar to gauge /prove  community support.  
 

  



- If you are asked to provide evidence of the need for your 
project  there are a number of ways to do this .  T he 
testimonials and letters of support mentioned above can be 
helpful.  You can also look for official figures and statistics that 
will illustrate local need.  Scottish Index of Multiple 
Deprivation, Census data, Local Council , Intermediate Data 
Zone Summaries are  all available online.  
 

- If the application asks for project outcomes  that means they 
want to know what benefits will come about because of your 
project/funding.  So instead of saying, “lots of people will 
come to our community café”, you would say  something more 
like , “the community café will provide the opportunity for 
people to socialise locally, helping tackle social isolation and 
loneliness and improve well - being.”  
 

- Make sure you give a full breakdown of costs . Funders 
normally need to know exactly what you are going to spend 
the funding on and require a breakdown of the total project 
costs, detailing each item.  If they ask for quotes,  it’s important 
you can provide these.   If the  amount you are requesting is 
over a certain threshold, you may be asked to provide multiple 
quotes.  
 

- Don’t rely on AI , it  can lead to an application that is overly 
general, with lots of background information that is not 
specific to your project  and contains lots of jargon . Telling the 
story of your project  in your own words has much more 
impact.  
 

- Don’t leave it until last minute  to write the application and 
submit it.  Pulling together all the supporting information can 
take time, and may involve other members of your group.  
Give yourself plenty of time so you don’t have to rush it.  This 
also allows time should there be any technical issues if 
submitting online.  


